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% B.®. MapTtsiHOB

IHonoxennst 00 00paboTKe MEPCOHAIBLHBIX JAHHBIX.

I. O0mue monoxeHus

1.1. Hacrosmee Ionoxenue mo 06paboTKe mepcOHANbHBIX JaHHEIX (Hasee - ITooxenue)
Opranusamuu 'OY HITO ITY Ne 7 paspabortaHo B cooTBETCTBHH ¢ TpyI0BBIM KOJEKCOM
Poccuiickoit ®enepanun, Koncrurynueit Poccuiickoit ®eneparyu, I'pakqanckuM KOJEKCOM
Poccuiickoii ®enepanun, GenepaabHbM 3ak0HOM «O6 uHGOpMaIHK, HHPOPMAIHOHHBIX
TEXHOJIOTHSX H O 3a1uTe HHQopmarumny, GenepanbHbM 3akoHOM «O MEPCOHATBHBIX TAHHBIXY,
[TpaBunamMu BHyTpeHHETr0 TPYIOBOTO pacmopsiaka Opranu3aiim.

1.2. Ilens paspabotku ITonoxeHus - onpenesenue mopska 06paboTKH MEPCOHATBHBIX JAHHBIX
paboTauKoB OpraHU3aliy W HHBIX CYOBEKTOB EPCOHAIBHBIX JaHHBIX, IIEPCOHAIBHBIE JAHHBIE
KOTOPBIX IOJyIEXKAaT 00paboTKe, Ha OCHOBAaHHUH ITOJTHOMOYH# Oreparopa; 00eceueHne 3aIluThI
paB ¥ CBOOOJ YesIoBeKa U TpaXJaHUHA, B T.4. paboTHrka Opranusamuu, npa 06paboTKe ero
IIEPCOHANILHBIX JAHHBIX, B TOM YHCJIE 3alUTHI IpaB Ha HEMPHKOCHOBEHHOCTD YaCTHOM JKH3HH,
JHYHYIO B CEMEHHYIO TalHy, a TAK)XKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIHII,
UMEIOIIUX JOCTYII K IIEPCOHAIBHBIM JJAaHHBIM, 34 HEBHIIOJIHEHHE TPeOOBaHU HOPM,
perynupyommx o6paboTKy ¥ 3aIUTy MEPCOHAIBHBIX JaHHBIX.

1.3. Ilopsimok BBOAA B JeiicTBHE U M3MeHEHUS 11010KEeHNS.

1.3.1. Hacrosimee Ilono)xeHne BCTyaeT B CHILy ¢ MOMEHTA €10 YTBEPIKICHHS IHPEKTOPOM
Opranusanun ¥ JedcTByeT O€CCPOUHO, 0 3aMEHBI €0 HOBEIM I10/105KEHHEM.

1.3.2. Bce uzmenenus B [1oyio)xeHHe BHOCSTCS TPHKA30M.

1.4. Bece pabotauku OpraHu3aiiiy J0/DKHEI OBITh 03HAKOMIIEHBI C HACTOSIIEM 11010KeHHEM
HOJ] POCITUCH.

1.5. Pesxxnm KoHHICHIMATEHOCTH IIEPCOHATBHBIX JAHHBIX CHAMAETCS B CIIydasX MX

00e3TMYHBAHKS H IO UCTEYEHHUH 75 JIeT CpOKa UX XpaHCHUA, HJIH IIPOAJICBACTCI HA OCHOBAHHUH
3aKJIIOYCHUA 3KCHepTHOI71 KOMHUCCHUH OpraHmaunn, €CJIX HUHOC HE OIIPEACIICHO 3aKOHOM.

II. OcHOBHBIE IOHSTHS U COCTAB NEPCOHAIBHBIX JAaHHBIX pAOOTHUKOB
2.1. Jlna neneit Hacrosmero [1010XeHUs HCIONIB3YIOTCS CIIEAYIOIME OCHOBHEIE IOHATHA[1]:
- IEpCOHABbHEIE JaHHBIE pa0OTHHKA - M00ast HHPOPMAIHSL, OTHOCSIIASICS K ONPEIETICHHOMY

WM ONIPEEIIEMOMY Ha OCHOBAHHH TaKoH HH(opManuu pabOTHHKY, B TOM YHCIIE €ro (haMuIIns,
UMsI, OTYECTBO, T'OJI, MECSI], JaTa ¥ MECTO POKACHUS, a/Ipec, CEMEHHOE, COLHAIBHOE,



HUMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, Mpodeccus, JOXOIbl, Ipyras HHpopManus,
HeoOxoaumast paboToIaTeNio B CBSI3U € TPYIOBBIMH OTHOIIEHUSIMU;

- 00paboTKa IepCOHANBHBIX JJAHHBIX - COOp, CHCTEMAaTH3aIUsl, HAKOTUIEHUE, XpaHECHHUE,
yrouHeHHe (0OHOBJICHHE, H3MEHEHHUE), UCIIOJIb30BaHKE, paCIpOCTpaHeHHE (B TOM YHCIIE
nepenada), 00e3IHYNBaHKE, OJIOKHPOBAHNE, YHUITOXKEHHE IIEPCOHATIBHBIX IaHHBIX pa0OTHHKOB
Opranuzanmm;

- KOH(QHICHIIHATBPHOCTH MMEPCOHABHBIX JAHHBIX - 0053aTeNbHOE IS COOIOIEHUS
Ha3HAYEHHOT'O OTBETCTBEHHOTO JIMIIA, TIOJIyYUBIIETO JOCTYI K MEPCOHATIHHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKATh UX paclpocTpaHeHus: 0e3 coryiiacus pabOTHHKA WA
HMHOTO 3aKOHHOTO OCHOBAaHHUSI;

- pacIpocTpaHeHHE MMePCOHATBHBIX JaHHBIX - IEHCTBHSI, HAlpaBJICHHBIE Ha Iepeady
NePCOHABHBIX TAHHBIX paOOTHHUKOB OIIPEIEIECHHOMY KpYTy JIHI (Tlepeaya NepcoHaIbHbIX
JTAHHBIX ) WJIA Ha 03HAKOMJICHUE C IEPCOHAITBHBIMY JAHHBIMUA HEOTPAaHUYEHHOT'O Kpyra JIUIL, B
TOM 4YHKCJIe 00HApOI0BaHKE NIEPCOHATBHBIX JAHHBIX paOOTHHKOB B CPEJCTBAX MACCOBOM
uH}popManuu, pasMerieHne B ”HPOPMAIMOHHO-TEIEKOMMYHHKAUOHHBIX CETSIX HIIH
HpPeIOCTaBIICHHE JOCTYIA K IEPCOHATBHBIM JAHHBIM PaOOTHHKOB KAaKMM-JTHOO HHBIM CIIOCOO0M;

- MCIIOJIb30BaHKE MEPCOHATBHBIX TAHHBIX - IeHCTBHS (ONepaIuy) ¢ NepCOHAIBHBIMH JaHHBIMH,
COBepIIaeMbIe JOJDKHOCTHBIM JIAIIoM OpraHu3aliuy B IeJsIX IPUHSTUS PEIICHAN Wi
COBEpIIEHHS HHBIX eHCTBHH, TOPOKIAIOIINX IOPUIMIECKHIE TIOCIIEICTBHAS B OTHOLICHHH
pPabOTHHUKOB MO0 MHEIM 00Pa30M 3aTPArdBaOIIMX UX IPaBa M CBOOOIBI MIIH IIpaBa U CBOOOIBI

JPYTUX JIUIT;

b 6J'IOKI/Ip0BaHI/IC IICPCOHAJIBHBIX JaHHBIX - BDEMCHHOC IIPEKPAIECHUC c6opa, CHCTEMAaTH3alluu,
HaKOIIJICHU A, UCIIO0JIb30BaHHUs, PaCIPOCTPAHCHUA IEPCOHAIIBHBIX TaHHBIX paﬁoTHI/IKOB, B TOM
HHUCIIC UX IIEpEaavun,

- YHUYTOXCHHUC NEPCOHATIBHBIX JaHHBIX - JEHCTBUS, B PE3YyIbTaTe KOTOPHIX HEBO3MOXKXHO
BOCCTAaHOBHUTH COJACPNKAHUEC NICPCOHAIIBHBIX JTAHHBIX B HH(l)OpMaHHOHHOﬁ CHUCTEMC
NEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB HJIHA B pE3YJIbTATE KOTOPHIX YHHYTOXKAIOTCA MaTEPUAIbHBIC
HOCHUTEIIHN IEPCOHATIBHBIX JAaHHBIX pa6OTHI/IKOB;

- 00e3MMYNBaHKEe IEPCOHATIBHBIX JaHHBIX - JEHCTBHUS, B pE3yJIbTATE KOTOPHIX HEBO3MOXKHO
OIIPEe/IENUTh MIPUHAIJIEKHOCTh MEPCOHAIBHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY;

- 00IIe IOCTYITHBIE TEPCOHATIBHEIE JaHHBIE - IEPCOHAIBHBIE TaHHBIE, JOCTYIl HEOTPAHUYEHHOTO
Kpyra JIUIl K KOTOPBIM IIPEI0CTABIICH C COTIacks pabOTHHUKA MM Ha KOTOPBIE B COOTBETCTBHH C
(benepabHBIMK 3aKOHAMH HE pacIpocTpaHseTcs TpeOoBaHUE COOMIONCHHS
KOH(UICHIIUAIBHOCTH.

- uadopManus - cBefieHus (COOOIIEHHs, TaHHBIe) HE3aBUCUMO OT (OPMEBI MX IpeACTaBIeHHU|[2].
- IOKyMEHTHpOBaHHast HH(pOpMAaIHs - 3apUKCHpOBaHHas Ha MaTepUaIbHOM HOCHUTEIE IIyTEM
JIOKyMEHTHPOBAHUS HH(POpMAIIHS C PEKBH3HTAMH, I03BOJISIOIIUMHE OIPEIEIUTh TAKYIO

UH(POPMALIUIO HITH €€ MaTepUaIbHBII HOCUTEIb.

2.2. B cocTaB mepcoHaIbHBIX JaHHBIX paOoTHUKOB OpraHu3anuu BXOAST JOKYMEHTEI,
cozepanire HH(GOpMAIIHIO O MACTIOPTHHIX TaHHBIX, 00pa30BaHUU, OTHOIICHAN K BOMHCKOM



00513aHHOCTH, CEMEHHOM ITOJIOXKECHUH, MECTE KUTEIILCTBA, COCTOSIHUH 30POBbsI, & TAKXKE O
IPEeABIAYIINX MECTaX UX paboThIL.

2.3. KoMIiekc TOKyMEHTOB, COIIPOBOXKIAIOIIHH ITporiecc 0pOpPMIICHHS TPYAOBBIX OTHOIICHHUIMA
paboTHHKa B OpraHu3aniy OIpy €ro IpueMe, IepeBoje i YBOJIbHEHHH.

2.3.1. Uadopmarms, npencrapiaseMasl pabOTHHKOM IIPH MOCTYILIEHUH Ha paboTy B
Opranusanuro, 10HKHA UMETh TOKyMEHTabHYIO (opmy. [Ipu 3aKIr09eHHH TPYI0BOrO
JI0roBOpa B COOTBETCTBUH co CT. 65 Tpynosoro konekca Poccuiickoit demeparii JIuIio,
IIOCTyTaoIIee Ha paboTy, MpeabsIBIsIeT paboToaaTeNo:

- IaCIOPT WY UHOU JOKYMEHT, YJIOCTOBEPSIIOIINA TMIHOCTE;

- TPYIOBYIO KHHXKKY, 38 HCKIIOYEHHEM CIIy4aeB, KOIZla TPYJOBOM JOTOBOP 3aKIFOYAETCS
BIIEPBBIC MJIM PaOOTHHUK MOCTYIAET HAa paboTy Ha YCIOBHSIX COBMECTHTEILCTBA, JIHOO TPYAOBas
KHIDKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATO# WK 1O APYTUM IIPUIHNHAM;

- CTPax0BO€ CBHUJIETENILCTBO rOCYIapCTBEHHOI'O IIEHCHOHHOTO CTPaXOBaHHS;

- JOKYMCEHTBI BOUHCKOTI'O y4€Ta - 1JIA BOCHHOOOS3aHHBIX U JIAI, IIOJICXKAIMUX BOMHCKOMY YUYETY,

- IOKyMeHT 00 00pa3oBaHMH, 0 KBATU(HUKAIINA WA HATHYHH CIIENHAIBHEIX 3HAHHI - TPH
IIOCTYIIEHHH Ha paboTy, TPeOYIOMIYIO CIENHATbHBIX 3HAHUM MU CIEIHaIbHOM IOATOTOBKH;

- ceuzeTenscTBO 0 npucBoenud MHH (pu ero nanmauu y padotauka)[3].
2.3.2. IIpu opopmiennn pabotHrKa B Opranu3anuio paboOTHUKOM OTeNIa KaapoB 3aIl0THIETCS
yHuunuposanHas popma T-2 «JInynas kapTouka pabOTHHKA», B KOTOPOU OTpaKaroTCs

CJIeyIOIUe aHKETHBIE B Ororpaduveckue NaHHble pabOTHHKA:

- obmue ceenenus (P.M1.0. paboTHHKA, faTa POKICHHUS, MECTO POXKICHHUS, [PAXKIAHCTBO,
obpazoBanmue, nmpodeccus, cTax paboThl, COCTOSIHIE B Opake, IMacIOpTHEIE JaHHbIE);

- CBEJIEHHS O BOMHCKOM YYeTe;
- JaHHBIE O IIpHEMe Ha paboTy;

B nanbHeiineM B IMYHYIO KapTOYKY BHOCSTCS:

- CBEJICHHS O IIepPeBOIaX Ha APYTyIo paboTy;

- CBeZicHHS 00 aTTeCTalluH;

- CBEJICHHS O MOBBIIIECHUH KBATH(DUKAIUH;

- CBeJIeHHUS 0 MpOodeCCHOHATLHOM EPEOrOTOBKE;

- CBe/IEHUs 0 Harpajax (MOOIIPEHHUSX ), IOYETHBIX 3BAHUSX;

- CBCACHHS 00 OTITYCKax;

- CBCZICHUA O COITHAJIPHBIX I'apaHTHAX,



- CBEICHHS O MECTE XXKUTECIBCTBA U KOHTAKTHBIX Te.TIC(bOHaX.

2.3.3. B otnene xagpos OpraHu3aliiy CO3ar0TCs U XPAHSTCS CIESYIOIME IPYIIbl JOKYMEHTOB,
coJiepKaIlye JaHHbIe 0 PaOOTHUKAX B €IMHAYHOM HIIH CBOJIHOM BHJIE!

2.3.3.1. JTOKyMeHTHI, COZiepKallie IePCOHAIbHBIE IaHHbIE PAOOTHUKOB (KOMIIIEKCHI
JIOKYMEHTOB, COIIPOBOKIAIOIIHE IIporiecc 0GOPMIICHHS TPYAOBBIX OTHOIICHHUM IIPH IIPHEME Ha
paGoTy, IIepeBo/ie, YBOJIbHEHIHU; KOMILIEKC MATEPHAJIOB 110 aHKETUPOBAHHIO, TECTHPOBAHUIO;
TIPOBEIEHUIO COOECEIOBAHMM ¢ KaH/UIaTOM Ha JOJUKHOCTD; HOTMHHUAKK U KOIIMH IPHKA30B 110
JIAYHOMY COCTABY; JIMUYHBIE JIeja ¥ TPYIOBhIE KHHKKA PaOOTHUKOB; JIeNIa, COAepIKaIie
OCHOBaHHSI K IIPUKa3y I10 JITYHOMY COCTaBY; JIejia, COACpXKallie MaTepralbl aTTeCTAllnK
PaGOTHHKOB; CIIy)KeOHBIX PacciIeI0BaHHil; CIPAaBOYHO-HHPOPMAIIHOHHEIH OaHK JIaHHBIX 110
nepcoHany (KapTOTEKH, JKypHAIBI); IOIAHHUKH W KOIIUK OTYETHBIX, AHATIMTHICCKAX 1
CIIPaBOYHBIX MATEPHAJIOB, IIEPeIaBAEMbIX PYKOBOACTBY OpraHu3alu, pyKOBOIUTEIIIM
CTPYKTYPHBIX IOpa3eeHHIT; KOIIMH OTYETOB, HAIPABIAEMBIX B TOCYIAPCTBCHHbBIC OPTaHbI
CTATHCTHUKH, HAJIOTOBBIE MHCIIEKIINH, BBIIIECTOAININE OPraHbl YIPABICHUS H IPYTHe

VUPEKIACHUS).

2.3.3.2. JIOKyMeHTAIMs [0 OpraHA3aliy paboThI CTPYKTYPHBIX NOJpa3/ieIeH (monoXeHus 0
CTPYKTYPHBIX TIOJIpa3/IeNEHISX, JOIDKHOCTHBIE MHCTPYKIIHH PaOOTHHKOB, IPUKas3bL,
paCIIOpsIKEHHMS, yKa3aHus pyKoBozicTBa OpraHu3ariii); JOKyMEHTEI 0 IIAHUPOBAHHUIO, YIETY,
aHaJIM3y ¥ OTUYETHOCTH B 4acTH paboThl ¢ mepcoHanoM OpraHu3anuy.

III. C6op, 06paboTKa ¥ 3aIKTa MEPCOHATBHBIX JaHHBIX
3.1. ITopsmoK mOTyYeHHs IEPCOHANBHBIX TaHHBIX.

3.1.1. Bce nepconaibHble qanHble paboTHHKa OpraHu3amiy ciIeayeT Mojlyvars y Hero camoro.
Ecii IIepcoHabHbIE JaHHbIE pAGOTHHKA BO3MOXKHO MOJTYIHTh TOJBKO Y TPEThEH CTOPOHBL, TO
paGOTHHK JOJDKEH OBITH YBEIOMIJIEH 00 9TOM 3apaHee U OT HETO JTOJDKHO OBITH TTOJIy4EHO
IHCHMEHHOe coriacue. JJOJDKHOCTHOE JTHI0 paboToAaTes HODKHO COOOIIHMTH pabOTHUKY
OpraHmu3aIyy O MeJX, IIPEANOIAraeMbIX HCTOYHAKAX U CIOCO0ax MOJTydeHH)s ePCOHANBHBIX
JaHHBIX, a TAKXKe O XapaKTepe MOIEKAIUX MOTyYSHHIO IEPCOHANBHBIX TAaHHBIX K
TIOCTIE/ICTBUAX OTKA3a paGOTHHKA JaTh MMCHMEHHOE COTTacHe Ha X noiydenne[4].

3.1.2. Pa6oToares He UMEET IpaBa MoJIy4aTh 1 00pabaThIBaTh IEPCOHATBHBIC IAHHBIC
paborauka OpraHu3aliy O ero PacoBOH, HAIMOHANBHOH IPUHAIEKHOCTH, MOIUTHHECKAX
B3IVIA/IAX, PEIUTHO3HBIX UK QHIOCOPCKHX YOSKACHUSIX, COCTOSHUM 3/I0POBbS, HHTUMHOHA
JKHU3HE. B CIIy4asx, HEmocpeICTBEHHO CBS3aHHBIX C BONPOCAMH TPYHOBBIX OTHOIICHUH, B
cootBeTcTBUM co cT. 24 Konctutynuu Poccuiickoii @ezepanuu paboToaaTenb BIpaBe M0ydarh
¥ 06pabaTHIBaTh JAHHBIE O YACTHOM JXKM3HM PabOTHHKA TOJBKO C €T0 IHCHMEHHOTO coracus|[5].

O6pa60TKa YKa3aHHBIX IIEPCOHAIBHBIX JAHHBIX pa60THHKOB pa60To,uaTeneM BO3MOXXHa TOJIBKO
¢ ux corjuacus oo 6e3 ux corjiacus B CIeayroumux cirydgasx:

- IEPCOHAJILHBIC ITAHHBIC ABJIIOTCS O6III€,HOCTYHHBIMI/I;

- IEPCOHAJIbHBIC ITaHHBIC OTHOCATCA K COCTOSHHIO 310POBbsI pa6OTHI/IKa " X o6pa60TKa
H€06XOIII/IMa JUIS 3aIIUTHI €r0 JKU3HH, 3J0POBbA WJIX HHBIX )KU3HCHHO Ba>XHBIX HHTCPECOB 00



J)KU3HH, 3J0POBbS HJIM MHBIX XKU3HEHHO BaXKHBIX HHTCPCCOB JIPYTUX JIMII ¥ IIOJIY4EHUE COTJIacHs
pa6OTHI/IKa HCBO3MOXKHO,

- 110 TPeGOBAHHMIO TIOJTHOMOYHBIX TOCYaPCTBEHHBIX OPraHOB B CIIyYasX, MPeyCMOTPEHHbIX
benepanbHBIM 3aKOHOM[6].

3.1.3. PaGoTonarens BipaBe 0O6pabaThiBaTh NEPCOHATIBHBIE JaHHBIE PAOOTHHKOB TOJIBKO C UX
MTUCBMEHHOT'O COTJIACHS.

3.1.4. IluceMeHHOE cornacue paboTHHKA Ha 00pabOTKy CBOMX NEPCOHANBHBIX TAHHBIX JOJDKHO
BKJIIOYATh B ceOsI:

- (paMHIIHIO, MMSI, OTYECTBO, afIpec CyObEKTa IIEPCOHATIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, yOCTOBEPSIONIETr0 €ro JUYHOCTh, CBEIEHHS O JaTe BbIIa4i yKa3aHHOIro JOKYMEHTA

M BBIJABIIEM €I'0 OpraHe;

- HauMeHoBaHue ((paMHIIUIO, UMSI, OTIYECTBO) M a[JPEC OIIEPATOPa, MOJIYIAIOIIETO COIIACHE
CyOBeKTa MepCOHATBHBIX JaHHBIX;

- 11e1b 00pabOTKH MEPCOHANBHBIX JIAHHBIX;

- IepedeHb IepCOHATbHBIX JaHHBIX, HAa 00pabOTKy KOTOPHIX TAeTCs coryiache CyobeKTa
MEPCOHANBHBIX TaHHBIX;

- IIepeYeHb NAEHCTBUIM C IIepCOHABHBIME JJAaHHBIMM, Ha COBEPIIEHHE KOTOPBIX IA€TCs COracue,
ofIee OIMCAHKE HCIONB3YEMBIX OMEPaTOPOM CIIOCOO0B 06pabOTKH MEPCOHATBHBIX TAHHBIX,

- CPOK, B TCUCHHUE KOTOPOI'O HeﬁCTByeT corjiacue, a TakxKe IOpsAOK €ro OT3bIBa.

dopma 3agBJIEHHS O COrIacHU pabOTHHKA HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX CM. B
npunoxernd 1 k HacTosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOMUX CITyJasX:

1) 06paboTKa IIepCOHATBHEIX JAHHBIX OCYIIECTBISIETCS Ha ocHOBaHMHM TpynoBoro kojekca PO
MM MHOTO (eepabHOTO 3aKOHA, YCTaHABIIMBAIOLIETO €€ IIe/1b, YCIOBUS MOy JCHHS
IIePCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHAIBHBIE TaHHbIE KOTOPBIX IOJJIEXKAT

06paboTKe, a TAKXKe OMpPEIENIIOMEro IOTHOMOY s paboTonaTeNs;

2) 06paboTKa NEPCOHAIBHBIX JaHHBIX OCYLIECTBIIAETCS B LEJISAX HCIIONHEHHUS TPYA0BOrO
JIOTOBODA;

3) 06paboTKa HEPCOHATBHBIX JaHHBIX OCYHIECTBIIAETCS Ul CTATHCTHYESCKHX HITH HHBIX
HayYHBIX LeJIed IPH YCIOBHHU 00s13aTeIBHOT0 00€3TMIMBAHHUS IEPCOHAIBHBIX JTAHHBIX;

4) 06paboTKa NEPCOHATBHBIX JaHHBIX HEOOXOMMMa JUIs 3alUTHI XKU3HH, 3[I0POBbS HIIA HHBIX
’KI3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIH IIOyIECHHE €TI0 COTJIACHS HEBO3MOXKHO.

3.2. ITopsmok 06paboTKy, epeiadyd ¥ XpaHEHHs IIEPCOHABHBIX TaHHBIX.

3.2.1. Pa6otHuk Opranu3anuy IpeA0CTaBsieT pabOTHHKY OT/eNa KajpoB Opranu3anyn
JIOCTOBEpHBIE cBeIeHHs 0 ceOe. PaGoTHHK oTaena kaapos OpraHu3aiui IpoBepsAeT



JOCTOBEPHOCTH CBEJICHHI, CBEPSSL JAHHbIE, IPEIOCTABJIEHHBIE PAOOTHHKOM, C HMEIOIAMHUCS Y
paboTHHKA TOKyMEHTaMH.

3.2.2. B cootBeTcTBHH CO cT. 86, T71. 14 TK P® B niensx obecredeHns IpaB ¥ CBOOO YETIOBEKA U
rpaXIaHEHA TeHepanbHbIi qupekTop Opranusaruu (PaGoToxareins) 1 €ro NpeCTaBUTENM PU
06paboTKe MEePCOHATFHBIX TAHHBIX PAGOTHHKA JOIDKHBI COGMONATE CIIEyIOLKe 00mme
TpeOOBaHHUS:

3.2.2.1. O6paboTKa IepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS HCKIIIOUMTENBHO B IEIIIX
obecneyeHnst COOIOICHUS 3aKOHOB U HHBIX HOPMaTHBHBIX IIPAaBOBBIX aKTOB, COJICHCTBHS
paGOTHHKAM B TPYHOYCTPOICTBE, 06yYeHHH U IPOIBIKEHHH 10 CITyX6e, 00eCcieYeH s THYHOH
6€30I1aCHOCTH PaGOTHHKOB, KOHTPOJIS KOJIMYECTBA U KAYeCTBa BBINOJHAEMON pabOTHI U
ofecIeueHns: COXpaHHOCTH UMyIecTsal 7].

3.2.2.2. Tlpu onpenenenuy 06beMa U CofepKanus, 00pabaThIBACMBIX IIEPCOHATLHBIX JAHHbIX
PaGoTonarens NODKeH pykoBoacTBoBarbes KoneruTynueit Poccniickoit ®enepanun, TpynoBbm
xojexcoM Poccuiickoit ®enepanuu v MHBIMHA (GeepaTbHBIME 3aKkoHamu| 8].

3.2.2.3. [Ipy IpUHATHHU PENIEHAH, 3aTParuBaloIEX HHTEPECH paboTHIKa, PaboTonarens He
FIMeeT IIPaBa OCHOBHIBATHCS HA IIEPCOHATBHBIX IJAHHBIX PAOOTHHKA, MOIYyICHHBIX
HCKITIOYUTENTHHO B Pe3yJIbTare HX aBTOMaTH3HPOBaHHON 00pabOTKU HITH SIIEKTPOHHOTO
noy4eHus[9].

3.2.2.4. 3amura IepCOHAIBHBIX JAHHBIX paOOTHUKA OT HEPABOMEPHOTO UX HCIIOJIb30BAHHS HIIH
yTpaTsl obecreunBaeTcst PaborosareneM 3a CYET €ro CpeCTB B IOPSIIKE, YCTAHOBICHHOM
dbenepansapmM 3aKoHOM[10].

3.2.2.5. PaGOTHHKHM M UX IIPEACTABUTEIHN JTOJDKHBI OBITH O3HAKOMIICHBI I10]] PACIIACKY C
nokyMenTamu OpraHu3alii, yCTaHaBIMBAIOIIME ITOPSIOK 00paboTKH MEPCOHANBHBIX TAHHBIX
paGOTHHKOB, a Takke 00 WX IpaBax u 00S3aHHOCTAX B 9ToH obmactu[11].

3.2.2.6. Bo Bcex ciydasix oTka3 pabOTHUKA OT CBOUX IIPaB HA COXPAHEHHE U 3aIUTY TaHHbI
HeaeiicteuTeneH|[12].

IV. Ilepenada u XpaHeHUE IEPCOHATBHBIX TAHHBIX

4.1. Ilpu nepeade nepcoOHATBHBIX JaHHBIX paboTHMKa PaboTomarens HODKEH co0Jro1aTh
cnenyromue TpedoBanus[13]:

4.1.1. He coobImarh nepcoHaabHbIe JaHHbIe pPaOOTHHKA TpeThell CTOpoHe Oe3 MHICEMEHHOTO
cornacs paGOTHHKA, 32 HCKIIOUCHHEM CITyYaeB, KOrJia 3T0 HEOOXOAMMO B LEIAX
IpeayIpEKIEHHAs yrPO3bl XKU3HH U 37I0POBBIO PA0OTHHKA, @ TAKXKE B CIydasX, yCTAHOBICHHBIX
GenepanbHbIM 3aKOHOM.

4.1.2. He coo6maTh nepcoHaNbHBIE JaHHbIC PAOOTHHKA B KOMMEPYECKHX HENsX 0e3 ero
IIMCHMEHHOTO coriacusi. O6paboTKa epCOHANBHBIX JaHHBIX PAOOTHAKOB B LEJISX MIPOABIKEHUS
TOBAapoOB, paboT, YCIIyT Ha PHIHKE ITyTe€M OCYIIECTBIIECHHUS IPSIMBIX KOHTAKTOB C IOTCHIMAILHBIM
IOTpPeOHTENEM C IOMOIIBIO CPEICTB CBA3H JOIYCKAETCsl TOJIBKO C er0 MPEABAPUTEILHOTO
COTJIacHs.



4.1.3. TlpegynpenuTh JIHII, MOJTYYUBIIHUX IEPCOHATHHBIC JaHHBIE pa0OTHHKA, O TOM, YTO 3TH
JTAaHHBIE MOT'YT OBITh UCIIOJIB30BaHbI JIUIIb B IEJISX, JUTSI KOTOPBIX OHH COOOINEHBI, H TpeOoBaTh
OT 3TUX JIMI MOATBEPXKICHHS TOTO, YTO 3TO MPaBWIIO cOOMI0AeHO. JInia, moryynBIIne
IepCOHANIFHBIEC JaHHBIE PaOOTHHKA, 0053aHbI COOMIOAATH PEXKUM CEKPETHOCTH
(xonpuneHManEHOCTH). JlanHoe [TonoxeHne He pacpocTpaHsaeTcss Ha OOMEH MePCOHANBHBIMA
JTAaHHBIMA PaOOTHHKOB B MOPSIIKE, YCTAHOBICHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcymmecTBISATh nepeady MepcoOHAIBHBIX JAaHHBIX paOOTHHKOB B mpesenax Opranu3anuu
B COOTBETCTBHH C HacTosimuM [lonoxxeHuem.

4.1.5. Pa3pemats AOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB TOJIHKO CIIEIIAATHHO
YTIOJIHOMOUYEHHBIM JIUIAM, TIPH 5TOM YKa3aHHBIE JIUIA JTOJDKHBI KIMETh IIPaBO MOJIy4aTh TOJIBKO
T€ MepCOHAIBHBIC JaHHBIE PA0OTHHUKA, KOTOPHIE HEOOXOIUMEI JIJIS BHIIOJTHEHHSI KOHKPETHOMH

GyHKIHH,

4.1.6. He 3anpamuBaTs HHGOPMALIUIO O COCTOSHUH 3/10pPOBBS paOOTHHKA, 32 UCKITIOUEHUEM TEX
CBEJICHU, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBIIIOJIHEHUSI paOOTHUKOM TPYAOBOM

byHKIIH.

4.1.7. IlepenaBath epCOHATBHBIC TaHHBIE pAOOTHHKA IPEICTABUTEISIM PAOOTHUKOB B MOPSIIKE,
ycTaHOBJIEHHOM TpymoBbM KoziekcoM Poccuiickoit @enepanuu, ¥ OrpaHAYUBATh 3Ty
UH(POPMAITUIO TOJIBKO TEMH MEPCOHATLHBIMY JJAHHBIMHA PAaOOTHUKA, KOTOPbIE HEOOXOAUMBI JIJIs
BBIITOJTHEHHS YKa3aHHBIMH IPEACTABUTEIISIMH UX (DYHKITHH.

4.2. XpaHeHHe U HCII0JIb30BaHUE IEPCOHATIBHBIX JAHHBIX paOOTHUKOB[14]:

4.2.1. TlepconanpHble JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS B XPAHATCS B OTAEIE KaJpOB.
4.2.2. IlepcoHabHBIC TaHHBIE PAOOTHUKOB MOTYT OBITH MOJTyYEHBI, IIPOXOIUTH JAIBHEUIITYIO
00paboTKy ¥ mepenaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHUTEISIX, TaK U B 2JIEKTPOHHOM
BUJIE - JIOKAJTHHON KOMITBIOTEPHOH CETH U KOMITbIOTEpHO# mporpamme «1C: 3aprara 1 Kaaphly».
4.3. Ilpu noxy4eHHN MepCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (32 HCKIIOYECHHUEM CIIyYaeB, €CIIH
IIepCOHATBHBIC IaHHbIE OBUTH IPEIOCTaBICHB! paboTOaTENI0 Ha OCHOBAaHHH (perepaabHOro

3aKOHa UJIK €CJIH IIEPCOHAJIBHBIC JAHHBIC ABJISIIOTCS 06IIIG,I[OCTYHHI>IMI/I) pa60Toz[aTenL J0
Ha4daia 06pa6OTKH TaKHuX IIEPCOHATIBHBIX JaHHBIX 00s13aH npeaoCTaBUTb pa6OTHI/IKy

CJIEeIYIONTYIO HH(OPMAIIHIO:

- HanMeHoBaHue ((paMuIHs, UMs1, OTYECTBO) U aJIPEC OIEepaTopa UK €ro IpeACTaBUTels;
- IIeJTb 00pabOTKHU MePCOHATIBHBIX JAHHBIX H €€ IPAaBOBOE€ OCHOBAHUE;

- IpeAinoJaraeMbie TOJIb30BaTEH EPCOHABHBIX TaHHBIX;

- YCTAHOBJICHHBIC HACTOAIITUM (DCIIepaJIBHBIM 3aKOHOM IIpaBa CY6’I>€KTa IIEPCOHATIBHBIX JaHHBIX.

V. JlocTyn K mepcoHaIBHBIM JTJAHHBIM paOOTHUKOB

5.1. IIpaBo moctyna Kk mepcoHaJLHBIM JaHHBIM paOOTHHUKOB UMEIOT:



- TeHepalIbHBIN nupekTop OpraHu3aiumg;
- COTPYHUKH OT/ieJIa KaJpoB;
- COTPYHUKH OyXTalTepHH,

- HAYaJIbHUK OT/ie/ia 9KOHOMHUYECKOH Oe3onacHocTH (MHGOpMAanus o GaKTHIECKOM MECTE
IPOXXUBAHMS M KOHTAKTHBIE TeJIE(OHBI pAOOTHUKOB);

- COTPYAHHUKH ceKpeTapuara (MHGopManus o pakTHIECKOM MECTE IIPOKMBAHUS U KOHTAKTHBIE
Tene(OHBI paOOTHHKOB);

- Ha4aJIbHHUK OT/elia BHYTPEHHEr0 KOHTPOJIS (JOCTYII K IEPCOHAIBHBIM JAHHBIM PaGOTHHKOB B
XO07ie IUIAHOBHIX IPOBEPOK);

- PYKOBOJIUTENH CTPYKTYPHBIX IMOIPa3AeIeHNAH 0 HAIIPaBICHHUIO IEITENLHOCTH (IOCTYII K
IEPCOHATIBHBIM JIJAHHBIM TOJIBKO PAOOTHHKOB CBOETO IO pa3eIeHHs).

5.2. PabotHuk OpraHu3aiuy UMeeT Mpaso:

5.2.1. Ilomy4aTh TOCTYH K CBOUM IIE€PCOHAIBHBIM JAHHBIM M 03HAKOMJICHHE C HIMH, BKITIOYAs
IpaBo Ha G6e3B03Me3/1HOE MONYUSHHE KOMHiA 000t 3arucH, coepsKaeii HepcoHaIbHbIE
JlaHHbIe paOOTHHKA.

5.2.2. Tpe6GoBats oT PaGoTonaTens yTOUHEHHSI, HCKIIOUYEHHS MIIH CIIPABJICHHS HEMOHbIX,
HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3aKOHHO IMOYYEHHBIX HIIM HE ABJISIOIIUX
HeoOXoUMBIMH JUTst PaGoToaaTesns mepcoHalbHbIX JaHHBIX.

5.2.3. Ilony4ars ot PaGoronarens

- CBE/ICHHS O JIMIAX; KOTOPBIE HMEIOT JOCTYII K IEPCOHATBHBIM TAHHBIM MJIH KOTOPHIM MOXKET
OBITh IIPETOCTABIICH TAKOM JOCTYII;

- lepeyeHb 00pabaThIBAEMBIX EPCOHAIBHBIX JAHHBIX U HCTOYHMK MX IIOJIydYEHHUS;
- CPOKH 00pabOTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XPAaHEHHS

- CBEJICHUSI O TOM, KaKHe IOPHIMYECKHE MTOCIENCTBUS IS CYOBeKTa MEPCOHAIBHBIX JAHHBIX
MOJXET IIOBJIEYH 32 COO0M 06paboTKa €ro NepCOHANBHBIX JTAHHBIX.

5.2.3. Tpebosath u3Bemenus PaboTonareneM Bcex JIMIl, KOTOPEIM paHee GBUTH COOOIIEHBI
HEBEPHBIC UIIH HETIOJIHBIE IEPCOHATIBHBIE TaHHBIE, 000 BCEX MPOM3BENEHHBIX B HUX
HCKITIOYEHHSAX, HCIIPABICHHUSX WU JIOTIOTHEHHSIX.

OG6>xanoBaTh B YIIOJIHOMOYCHHBIH OpraH o 3alIUTe IPaB CyOHEKTOB MEPCOHATIBHBIX JAHHBIX
HJIU B CyZI€0HOM HOPs/IKe HEPaBOMEPHBIE NeicTBHs win Ge3zelicTeus PaGoTomarens mpu
00paboTKe ¥ 3alliTe €ro MEPCOHATBHBIX JaHHBIX.

5.3. KonmpoBats 1 Jienath BEIIUCKH EPCOHAIBHbIX JaHHBIX pabOTHHKA pa3penaeTcs
HCKIIFOYATENBHO B CIIy>KEOHBIX LIENSX ¢ MUCHMEHHOTO pa3pelleH s HauyalbHUKa OTAe A KaIpOB.



5.4. Tlepenaua uH(OpPMAIIMA TPETHEH CTOPOHE BO3MOXHA TOJIBKO IPH NUCHMEHHOM COTTIACHH
pabOTHUKOB.

V1. OTBETCTBEHHOCTH 32 HapyIIEHHE HOPM, PETYIHPYIOIHIX 00pabOTKy M 3alIUTy
MEPCOHAIBHBIX JaHHBIX

6.1. Pabotauku Opranu3aniy, BAHOBHEIE B HAPYLICHAM HOPM, PETYJIMPYIOHUX HOIYIEHHE,
06paboTKy M 3allUTy IIEPCOHATBHBIX JAHHBIX PaOOTHHKA, HECYT TUCIUIUIHHAPHYIO
aIMHHHCTPATHBHYIO, TPAYK/IAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBAM
¢ peneparbHBIMU 3aKOHAMH.

6.2. T'enepanbubiii qupektop OpraHu3anyy 3a HapyIeHHe HOPM, PETryJIHPYIOIKX IOy ICHHE,
06paboTKy M 3aIUTy IIEPCOHATBHBIX JaHHBIX PAOOTHHUKA, HECET a[[MUHUCTPATHBHYIO
OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Konekca 06 aqmMIHUCTPaTUBHEIX IIPABOHAPYIIECHHUAX
Poccuiickoit denepanum, a Takxke Bo3MEIIaeT pabOTHUKY yIIepO, IpAYHHCHHBIN
HeIIPaBOMEPHBIM HCIIOJIB30BaHAEM HH(OPMAIIMH, COJIepIKaIleil IePCOHATBHBIC IAHHBIC
paboTHHKA.



